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Jupexrop

[TOJIOXEHUE

Ob OBPABOTKE ITEPCOHAJIBHBIX JTAHHBIX

1. OO0uue moJ10:keHUst

1.1. Hacrosimee Ilomoxxenne o0 00paboTKe mNepcoOHANBHBIX AaHHBIX (manee — IlomoskeHwue)
MyHHUIIATIATEHOTO OFO/HKETHOTO YUPEXKICHHS JIOTIOTHUTEIHFHOTO0 00pa3zoBaHus «MUIBKOBCKAS
JeTcKasi IIKOJIa MCKYCCTB» pa3pabOoTaHO B COOTBETCTBUU ¢ TpymoBbIM KoaekcoM Poccuiickoii
@®enepaunn, Koncturyumeit Poccuiickonn ®enepanuu, ['paxnganckum koaekcom Pocculickoit
Oenepanun, DenepanpHbiM 3akoHOM 27 wutoas 2006 roma Ne 149-03 «O06 wunHpopManuw,
MH()OPMAIIMOHHBIX TEXHOJIOTUSAX M O 3ammuTe WHpopMaruny», OeaeparbHbIM 3aKOHOM OT 27 HFOJIS
2006 roma Ne 152-®@3 «O nepcoHaNbHBIX JaHHBIX.

1.2. Lenb pa3pabotku [TonoxxeHuss — onpeeneHne mopsaka 00padoTKN MePCOHANBHBIX JTaHHBIX;
o0ecrniedyeHure 3auIuThl IPaB U cBOOO paOOTHUKOB U KIMEHTOB OPraHU3aINH MTPH 00paboTKe Ux
MEPCOHANIbHBIX JIAHHBIX, & TAK)KE YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJHKHOCTHBIX JIMII, UMEIOIIIUX
JIOCTYTI K TIEPCOHATILHBIM JJAaHHBIM, 32 HEBBIIOIHEHNE TPEOOBAHUI HOPM, PETYTUPYIOLTUX
00paboTKy U 3alUTy MEPCOHATBHBIX TAHHBIX.

1.3. Tlopsimok BBoAa B nelicTBUE U u3MeHeHus [lomoxeHus.

1.3.1. Hacrosmee IlomoxeHne BcTymaeT B CHIy € JAaThl co3faHusi jnaHHoro IlomokeHus u
neicTByeT 6eccpoyHo, A0 3aMeHbI ero HOBBIM [losokeHneM.

1.3.2. Bce uzmenenus B [losoxkeHne BHOCSTCS TPUKA30M 110 OpraHU3aIIH.

1.4. Bce paboTHUKM OpraHU3aIUH TOJKHBI OBITH O3HAKOMIIEHBI ¢ HAacToAIMM [lomoxkeHnuem mog
POCTIHCE.

1.5. Pexxum KoHOUACHIINAIHLHOCTH EPCOHABHBIX JAHHBIX CHUMAETCS B CIIydasx UX
00e3TMYMBAHYS U 110 HCTEUCHHUH 75 JIET CPOKa UX XPAHESHHUSI, UITH MPOJIJICBACTCSI HA OCHOBAHUHU
3aKJIIOUEHHUS SKCIIEPTHON KOMHUCCHUH, €CIIM UHOE HE OIPeIeJICHO 3aKOHOM.

2. OcCHOBHbIE IOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. Jns ueneit nHactosiniero [onoxkeHust UCMOIB3YIOTCS CIAEAYIONINE OCHOBHBIE TOHSTHUS:
. NnepcoHajIbHbIe JaHHbIEe — JI00ass WHPOPMAIUS, OTHOCSIIASACA K ONPEICICHHOMY WIIH

OTIpe/ieNIIeMOMY Ha OCHOBAaHUU Takoil MHQoOpMalu pabOTHUKY, B TOM YHCIE €ro (paMuIus, uMsi,



OTYECTBO, TOJI, MECSII, JaTa U MECTO POXKICHHUS, alpec, CEMEHHOEe, COIHAIbHOE, HMYIIECTBEHHOE
nmoJiokeHue, oOpa3oBanue, Tmpodeccus, JOXOonbl, apyras wuHGOpMamms, HeEoOXxoauMas
paboToaaTeIN O B CBS3H C TPYAOBBIMH OTHOIICHUSIMU;

. 00padoTKa MepPCOHANBHBIX JAHHBIX — COOp, CHCTeMaTH3allvs, HaKOIJICHWE, XpPaHEHHE,
yrouHeHue (0OHOBJIEHHE, H3MEHEHHE), UCTIOJIb30BaHUE, PACTIPOCTPAHEHHE (B TOM YHCIIE Iepeiaya),
o0e3nnunBaHue, OJOKUPOBAHUE, YHUUTOKEHUE TIEPCOHAIBHBIX IaHHBIX PAOOTHUKOB OpraHU3aIlHH;
. KOHQUIEHIIHAILHOCTh MEPCOHAJIBHBIX JAHHBIX — 00s3aTeNbHOE JUIS  COOJIOICHHS
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JiMLa, IMOJYYUBHICTO JOOCTYII K TICPCOHAJIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKaTh UX PACpoCTpaHeHus O0e3 corjacus pabOTHHKA MK HHOTO
3aKOHHOT'O OCHOBAHHS;

. pacnpocTpaHeHHe MePCOHAJbHBIX JAHHBIX — JCHCTBUS, HANpaBJICHHBIC Ha TMepeaady
MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB OINpPEACICHHOMY Kpyry Jjui (mepefada MNepCOHATbHBIX
JIaHHBIX) WM Ha O3HAKOMJIEHHE C TICPCOHATBHBIMH JaHHBIMA HEOTPAHHUYCHHOTO Kpyra JIHIl, B TOM
qrciae 0OHapoJOBaHUE MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB B CPEACTBAaX MAacCOBON MH(OpMaIUH,
pasmerieHie B HH(GOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTaBICHHE TOCTYIa K
NEpCOHAIbHBIM TaHHBIM pa6OTHI/IKOB KaKI/IM-JII/I6O HWHBIM CHOCO6OM;

. HCNOJIb30BAHUE TMEPCOHAIBHBIX TAHHBIX — JCHCTBHs (OMEparuu) ¢ MePCOHATbHBIMU
JaHHBIMH, COBCPIIACMBIC NOJDKHOCTHBIM JIMIIOM OpraHu3anuu B HCIIAX IMPUHATUSA peIHCHI/If/'I 200051
COBEpIICHHUsS] HWHBIX JCHCTBHUI, TMOPOKMAIONINX FOPUAMYECKUAE MOCIEJACTBUS B OTHOIICHHH
pabOTHUKOB JINOO WHBIM 00pa30M 3aTParvBarONIMX WX MpaBa W CBOOOJBI WIIM TpaBa U CBOOOIBI
APYTHX JTHIL;

. 0JIOKHpPOBAaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE  MpeKpaieHue  coopa,
CHCTEMAaTH3allii, HAKOIUICHUs, HCIOJIb30BAHUs, PACIPOCTPAHCHHS TEPCOHANBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIE UX TIepeadun;

. YHUYTOKEHHE NMePCOHATbHBIX TAHHBIX — JICUCTBHUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTL COJCPIKAHUEC MCPCOHAJIBHBIX TAHHBIX B HH(bOpMaIlHOHHOﬁ CUCTCMC ICPCOHATIBbHBIX
JaHHBIX PAaOOTHUKOB WJIM B pPE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepUalibHbIe HOCHTEIH
NMEPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB;

- o0e3THUYNBaHHe NMEPCOHAJTBbHBIX JAHHBIX — ﬂeﬁCTBHH, B PE3YyJbTAaTC KOTOPLBIX
HCEBO3MOXHO OMPCACINTDb NMPUHAJICIKHOCTD IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY JIMIY,
- OﬁmeHOCTYHHI)Ie MEePCOHAJIbHBIC JAaHHbIC — MCPCOHAJIBHBIC JaHHBIC, A0CTyIl

HCOTPAaHNMYCHHOI'O Kpyra JIUI K KOTOPBIM MPEAOCTABJICH C COIJIaCuA pa6OTHI/IKa HJIM Ha KOTOPLIC B
COOTBCTCTBUU C (be,[[epaHBHBIMI/I 3dKOHaMHU HC PaCIPOCTPAHACTCA Tpe6OBaHI/Ie CO6J'IIOI[CHI/I$I

KOH(UICHITMATEHOCTH;

. uHopmanusi — cBeleHUs (COOOIICHMs, JaHHBIE) HE3aBHCHUMO OT (OpPMBI  HX
MIPEJICTABIICHUS;

. JAOKYMEHTHpOBaHHasi WHpopManusi — 3aQUKCUPOBAHHAS HA MaTEepHaIbHOM HOCHUTEIE

yTeM JOKYMEHTHPOBaHUS WH(GOpMAIMS C PEKBH3UTAMH, IMO3BOJSIONIMMHU OMPEACTUTHh TaKyIO
MHGOPMAIIHIO WK €€ MaTepUaJIbHbIA HOCUTEIb.

2.2. B coctaB mNepcOHANBHBIX JAaHHBIX pPAOOTHMKOB BXOJAAT JOKYMEHTBI, COJEprKaliue
nHGOpPMALMIO O MACHOPTHBIX IAaHHBIX, OOpa30BaHMM, OTHOLIEHHH K BOMHCKON OOS3aHHOCTH,
CEMEMHOM MOJIOKEHUHU, MECTE KUTEJIbCTBA, COCTOSIHUU 3/I0POBbsS, a TAKXKE O MPEABLAYIINX MECTax
UX pabOTHI.

2.3. Kommiekce TOKyMEHTOB, COITPOBOXKAAIONINH Mporiecc 0POPMIICHHS TPYIOBBIX OTHOIICHUH
paOOTHHKA IIPU €ro NMpHEME, IEPEBOE U YBOJIIbHEHUH.

2.3.1. Nudopmamnws, npeacrapisemas paOOTHHKOM MPH MOCTYIUICHUU Ha pabOTy B OpraHU3alIluio,
JI0JKHA UMETh JIOKyMEHTalbHYI0 (opmy. IIpu 3akiroueHuH TpyL0BOrO JOrOBOpa B COOTBETCTBUU
co cr. 65 TpynoBoro konekca Poccuiickoii @®enepanuu JMLO, NOCTyNawpllee Ha padoTy,
HpeabsBIseT padoTOAATEINIO:

. MaCHOPT WJIM UHOW JJOKYMEHT, YAOCTOBEPSAIOIINN JTUUHOCTb;



. TPYJIOBYIO KHUKKY, 32 HCKJIIOYEHHEM CIIydaeB, KOTJa TPYIOBOHM JIOTOBOp 3aKIIOYAeTCs
BIIEPBBIE MJIM PAa0OTHUK IOCTYIAeT Ha pabOTy Ha YCIOBHUSAX COBMECTUTENbCTBA, JUOO TpPyAOBas
KHIDKKA Y paOOTHUKA OTCYTCTBYET B CBS3H C €€ yTPaTOl WM MO IPYTHM MPUYHHAM;

. CTPaxoBOE CBUJIETEILCTBO TOCYAAPCTBEHHOTO MMEHCHOHHOTO CTPAaXOBaHMUS,
. JOKYMEHTBI BOWHCKOTO Y4YeTa - JUIsi BOCHHOOOS3aHHBIX W JIMII, MOJUICKANUX BOUHCKOMY
yuery;

. JTOKYMEHT 00 00pa3oBaHHMH, O KBAJTU(DHUKAIMHA WIA HAINYUUA CHCIUATBHBIX 3HAHWM - TPH
MOCTYIUICHUU Ha pa0oTy, TPEOYIOIIYIO CIIeIIUaTbHBIX 3HAHUH WITU CIICIIUATBLHOU MTOITOTOBKH;

. CIpPaBKy O HAIWYHH (OTCYTCTBUH) CYAMMOCTH M (MJH) (pakTa yroJOBHOTO IpecieIoBaHus,

00 O TpPEeKpaleHHHd YroJOBHOTO IMPECTeOBaHUsA MO PEaOMIMTHPYIONMM OCHOBAaHUSM,
BBIAHHYI0O B TOpsAKe U 1o (opme, KOTOphIe YCTaHaBIUBAIOTCA (enepaabHbIM OpraHoOM
WCTIOJIHUTEIBHON ~ BIIACTH, OCYIIECTBISIONIMM  (DYHKIIMM 1O BBIPAOOTKE W  peaH3aliu
roCy/1apCTBEHHOW MOJMTUKUA U HOPMATHUBHO MTPABOBOMY PETYIUPOBAHUIO B Chepe BHYTPEHHUX [T,
. cBueTenscTBO 0 npucBoennu MHH (mipu ero nanuuuu y paboTHUKA).

2.3.2. Ilpu opopmiennn pabOTHHUKA 3aMOTHAETCS YHHPUIIMpOBaHHAs (hopma

«Jluanass kapTouka pPaOOTHHWKA», B KOTOPOH OTpaKaloTCS CIEAYIOIIHEe aHKETHBIE U
Oounorpaduyeckrue JaHHbIE paOOTHUKA:

. obmue cBexenus (P.M.O. paboTHHKa, naTa POXKICHUS, MECTO POXKJIEHUS, TPAKIAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSTHUE B Opake, MacIoOpTHBIC TaHHBIE);
. JTaHHBIE O IIPHUEME Ha padoTy;

B nanbHelinem B THYHYIO KQpTOUKY BHOCSITCS:

. CBEJIEHUS O TepeBOIax Ha JPYryro padory;

. CBEICHUS 00 aTTeCTallNH;

. CBEJICHUS O TIOBBIICHUH KBATHU(PUKAIINN;

. CBeJIeHUs 0 MPO(eCcCUOHANBHOI MEePEnoroTOBKeE;

. CBEJICHUs 0 Harpajax (IMOOLIPEHHUSX ), TOUYETHBIX 3BaHUSAX;

. CBEICHUSI 00 OTMYCKaX;

. CBEJICHUS O COI[MANIbHBIX FApaHTHSAX;

. CBEICHUSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIePOHaX.

2.3.3. B OpraHusanuu co31alTcsi U XpaHITCs CIEAYIOLIUE TPYNIbl JOKYMEHTOB, COJEpIKallue
JaHHBIE 0 PaOOTHUKAX B €JUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.3.1. JIokyMeHTHI, cofep Kaliue MnepcoHalbHbIe JaHHbIE PAOOTHUKOB U KIMEHTOB (KOMILICKCHI
JIOKYMEHTOB, COMPOBOKIAIONINE TMpoliecc OPOpMIIEHUS TPYAOBBIX OTHOIICHWH MpH IMpHEME Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMIUIEKC MAaTE€pPHajOB I10 AHKETHPOBAHUIO, TECTUPOBAHMIO;
MIPOBEJICHUIO COOECeIOBaHUN C KaHIUAATOM Ha JOJKHOCTH; MOJJIWHHUKMA M KOIUHU MPUKA30B IO
JUYHOMY COCTaBY; JIMUHBIE JIe]a U TPYAOBbIe KHUKKH PaOOTHUKOB; JIeja, CoJIep Kallie OCHOBaHUS
K TpHUKa3zy IO JUYHOMY COCTaBy; Jiela, COJep’Kallhie MaTepuaibl aTrTecTallud paOOTHUKOB;
CIIy’)KeOHBIX paccieIOBaHUM; CIPAaBOYHO-MHPOPMAIIMOHHBIM OaHK JAaHHBIX IO IEPCOHATY
(KapTOTEeKH, >KypHaibl); MOJUIMHHUKKM W KONUM OTYETHBIX, AHAIUTHYECKHMX U CIPABOYHBIX
MaTepUasoB, TepeaaBacMbIX aIMUHUCTPAIIUN OPTaHHW3AINHN, KOIHMH OTYETOB, HAIMPABISICMBIX B
rOCy/lapCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOTOBbIE HHCIEKIIMH, BBIIIECTOSIINE OpPTaHbI
VIPaBICHUS U IPYTUE YIPEIKICHHUS).

2.3.3.2. JlokyMeHTalusi IO OpraHu3anuud padoThl (MOJIOKEHHUS, JOJDKHOCTHBIE HMHCTPYKIIMH
pabOTHUKOB, TPUKA3bl, PACIOPSDKEHUS); JAOKYMEHTBHI 10 TUIAHUPOBAHUIO, YYETy, aHaIU3y H
OTYETHOCTH B YaCTHU pabOTHI C MEPCOHATIOM OpPTaHU3aIHIH.

3. Coop, 06padoTKa M 32K TA MEPCOHATBLHBIX TAHHBIX

3.1. [Topsimok mosiydeHus MepCOHAbHBIX JTAHHBIX.

3.1.1. Bce mepcoHaiibHbIE JJaHHblE pAaOOTHUKA OpraHU3alMU CIEAYET I0JIyd4aTh y HEro camoro.
Ecnu mepconanbHble JaHHBbIE paOOTHHKA, BO3MOXHO, MOMYYUTh TOJIBKO Y TPETbEeW CTOPOHBI, TO
paOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IONy4eHO
MUcbMeHHOe cornacue. J{omKHOCTHOE U0 paboToIaTeNs JOKHO COOOIUTh PaOOTHUKY O LIETSX,
MpEANoiaraéMbIX HCTOYHHMKAX M CHOCO0axX TMOJy4YeHUs TEePCOHANBHBIX JaHHBIX, a TaKkXke O



XapakTepe MOJUISKAIINX MOTYyYSHUIO NePCOHATIBHBIX TaHHBIX M IMOCIECTBUAX OTKa3a pabOTHHKA
JaTh MACbMEHHOE COTJIacHE Ha UX MOIyYCHHUE.

3.1.2. PaboTtonarens He UMEET MpaBa MOIyYaTh U 00padaThIBATh MEPCOHATBHBIC TaHHbIE PA0OOTHHUKA
O €ro paCOBOﬁ, HaIlI/IOHaHI)HOI;'I MPUHAAJICIKHOCTH, MOJUTHYCCKUX B3TJIAHAaX, PCIUTHO3HBIX HIIN
¢unocodcknx  yOKIEHHSAX, COCTOSHMM  3[0POBBS, WHTHMHOW O KM3HH. B  ciydasx,
HCTMIOCPCACTBCHHO CBsA3AaHHBIX C BOIIPOCAMU TPYHAOBBIX OTHOHICHI/If/'I, B COOTBETCTBHH CO CT. 24
Koncrurynnu Poccuniickoit denepanun paboToaarens BIpase MoiaydaTs 1 00padaTeiBaTh JaHHBIE O
YaCTHOW JKM3HM pPAOOTHUKA TOJBKO C €ro MUCBbMEHHOro cormacusi. OOpaboTka yKa3aHHBIX
MEePCOHATBHBIX JaHHBIX PAOOTHUKOB pab0TOIaTEIeM BO3MOXKHA TOJIBKO C UX COTJIacHs JIH00 0e3 nx
corjacusi B CIEAYIOMUX CIIydasix:

. NepCOHAIILHBIC JaHHBIC SBIISFOTCS OOIIEIOCTYITHBIMU;

. MIEPCOHATBHBIC JJAHHBIE OTHOCATCS K COCTOSHHIO 3/I0pOBbSi pabOTHHMKAa M HUX 00paboTka
HEoOXOoMMa JUIsl 3allUThl €T0 JKU3HH, 3A0POBbS WM WHBIX JKU3HEHHO BAKHBIX HMHTEPECOB JHOO
JKHU3HHU, 3J0POBbA HJIM HMHBIX JKU3HCHHO BAXHBIX MHTCPCCOB APYIrUux JIUI U IMOJYUCHUC COIJIaCUA
pabOTHHKA HEBO3MOKHO;

. 0 TPeOOBAHMIO MOJHOMOYHBIX T'OCYJAapPCTBEHHBIX OPraHOB B CIy4asiX, MPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. Paboromarens BrpaBe 00pabaThiBaTh INEPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJIBKO C MX
MUCbMEHHOTO COTJIacHsl.

3.1.4. IlucemenHoe coriacue paOoTHHMKA («3asBIEHHE O cOrjlacuu pabOTHUKAa Ha 00pabOTKy
NePCOHATIBHBIX JIaHHBIX») Ha 00pabOTKY CBOMX MEPCOHANBHBIX JaHHBIX JOJDKHO BKIIIOYATh B CeOs:

- q)aMI/IJ'II/IIO, UM, OTUCCTBO, aApcC CY6T)CKTa NEPCOHATIBHBIX JaHHBIX, HOMCP OCHOBHOI'O
JTOKYMEHTa, YIOCTOBEPSIOUIETO €r0 JMYHOCTh, CBEACHUS O JIaTe BBIAAYHM YKa3aHHOTO JOKyMEHTa M
BbLJIABIICM €I'0 OpraHe;

. HaMMEHOBaHHE ((paMUIIMIO, UMs, OTYECTBO) M aJpec OlepaTopa, MOJIydaroliero COTJIacHe
CyOBeKTa MepCOHANbHBIX JaHHBIX;

. 1eJIb 00padOTKU TIEPCOHANBHBIX JIaHHBIX;

. MepeueHb IMEePCOHATBHBIX JaHHBIX, Ha 00pabOTKYy KOTOPBIX JAaeTCsl COTJache CyOBheKTa
MEPCOHABHBIX JAHHBIX;

. MepeueHb JACUCTBHA C TEPCOHATBHBIMU JAHHBIMH, HA COBEpIIEHUE KOTOPBIX JIaeTCs

corjacue, oOIlIee OMUCaHWE MCIOJb3yEeMBIX OIEepaTOpOM CIIOCOOOB 0OpaOOTKH TEPCOHATBHBIX
JTAaHHBIX;

. CPOK, B TEUEHHUE KOTOPOTO JIEUCTBYET COTJIACHUE;

. MOPSIIOK €T0 OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPeOYETCS B CIASAYIOMIMX CAydasx:

= 00paboTKa MePCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCS HAa OCHOBAaHUU TpymoBoro kojaekca PO

i uHoro @enepanbHOrO 3aKOHA, YCTAHABIMBAIOLIEIO €€ LEeNb, YCIOBUSA IOJY4YEHHs
MIEPCOHANBHBIX JIaHHBIX U KPYT CYOBEKTOB, IIEPCOHAIbHBIE JJaHHBIE KOTOPBIX MO/AJIEXKAT 00padoTKe,
a TaKk)Ke ONPeAEIAIOIIEro NOTHOMOYHS paboToAaTeNs;

. 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYHIECTBIISIETCS B LEISIX HCHOJIHEHUS TPYIOBOTO
JOTOBODA;

. 00paboTKa TEepPCOHAIBHBIX JIAHHBIX OCYIIECTBIISCTCS JUI CTaTUCTHYECKUX WM HMHBIX
Hay4HBIX LeJIeH MPU YCIOBUH 0053aTeIbHOT0 00€3TMUMBaHUS IEPCOHANIBHBIX JTAHHBIX;

. 00paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOMUMa JUIS 3alUTHI KU3HU, 30POBBS WIIM MHBIX
’KM3HEHHO Ba)XHBIX HHTEPECOB PaOOTHHKA, €CIH MOTYYEHHE €T0 COTJIachsi HEBO3MOXKHO.

3.2 [Hopsanox oOpabOTKH, epeaavu U XpaHEHUsI IEPCOHATbHBIX TAHHBIX.

3.2.1. PabGoTHHK OopraHu3allid TPEIOCTaBIsET O cede I0oCTOoBepHbIe cBeaecHUsA. MHdopmarus
MIPOBEPSIETCSl HA JTOCTOBEPHOCTH CBEJCHUMN, MPEJOCTABICHHBIX PAOOTHUKOM, C UMEIONUMUCS Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetcTtBUH O cT. 86, 1. 14 TK P® B nensx obecriedeHus mpaB U cBOOO] UeloBeKa U
rpaXJIaHWHA PYKOBOJAMUTENb opraHu3ainuu (PaboromaTenb) M ero mpeacTtaBUTENd MpH o0pabOTKe
MEPCOHAIBHBIX JAHHBIX paOOTHHUKA JOJDKHBI COOMIOATH CIeytole o0me TpeOoBaHus:



3.2.2.1. O6paboTka MEPCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISTHCS HCKIIOYUTENBHO B IENSIX
obecriedueHrss COOJIOJCHUS 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJCUCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, OOy4EeHUH U TPOJABIKEHUHU MO CIyxkOe, oOecreueHus JTUYHOM
0e30macHOCTH PAa0OTHUKOB, KOHTPOJS KOJWYECTBA M KadecTBa BBIMOJHSAEMONH paboOThl U
o0ecriedeHrs COXpaHHOCTH UMYIIIECTBA.
3.2.2.2. Tlpu ompeneneHuu oObemMa U cojJiepkaHUsi, 00padaThIBAEMbIX IEPCOHAIBHBIX JIAHHBIX
PabGoTonmarens momkeH pykoBojacTBoBaThes Konctutynmeit Poccuiickort @eneparuu, TpyaoBeiM
KozekcoM Poccuiickoit denepannu M MHBIMU (eiepaTbHBIMU 3aKOHAMHU.
3.2.2.3. Ilpu npUHATUYU pelIeHUH, 3aTparuBaroINX HHTepeckl paboTHHKa, PaboTonaTens He UMeeT
IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX pPAOOTHUKA, IOTYYCHHBIX HUCKIIOYHTEIHHO
B pe3yJbTaTe UX aBTOMATU3HUPOBAHHOW 00paOOTKU MIIH IEKTPOHHOTO MOIYYEHUS.
3.2.2.4. 3amuTa IEpCOHANBHBIX JaHHBIX pPa0OTHUKA OT HENPABOMEPHOIO MX MCIOJb30BAaHUS WU
yTpaTel obecrieunBaeTcsi PaboTomateneM 3a cYeT €ro CpeacTB B TMOpPSIKE, YCTAaHOBIEHHOM
deneparbHBIM 3aKOHOM.
3.2.2.5. PabOTHHKM W WUX TMPEJACTABUTEIN JOKHBI OBITh O3HAKOMJIEHBI II0J] PACIHCKY C
JOKYMEHTAaMU OpTaHH3aIiH, YCTAHABIUBAOIINMH IOPSJIOK OOpaOOTKH IMMEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Takke 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.
3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHMKAa OT CBOMX IIpaB Ha COXpPaHEHHE U 3aLIUTY TallHbI
HeJeCTBUTENEH.
4. Ilepenaya nepcoHaJbHBIX JAHHBIX
4.1. Ilpu nepenave nepcoHaNbHBIX TaHHBIX paboTHHKa PaboTomarens nomkeH co0moaaTh
cleyomue TpeOoBaHus:
4.1.1. He cooOmaTe mNepcOHabHBIE JaHHBIE PAOOTHHUKA TPETbEH CTOpPOHE O0€3 MHUCHMEHHOTO
coryacusi paboTHHKA, 32 UCKITFOYEHUEM CTy4aeB, KOTJa 3T0 He0OOXOAMMO B IEISX MPETyPEKACHUS
yIrpo3bl KM3HU M 3/I0POBBI0 Pa0OTHHMKA, a TaKKe B Clydasx, YCTaHOBJIEHHBIX (enepanbHbIM
3aKOHOM.
4.1.2. He coobmarh nepcoHANbHbIE JaHHbIE pPa0OTHHKA B KOMMEpPYECKHX Lensix 0e3 ero
MIMCBMEHHOTO COTJIacHsl.
4.1.3. TlpenynpeauTb JWI, MOJYyYUBUIMX IEPCOHAJbHBIC NaHHbIE PabOTHHKA, O TOM, YTO 3THU
JTAaHHBIE MOT'YT OBITH MCIIOJIb30BAHBI JIMIIE B IEJIX, JJI1 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT
ATHUX JIUI TOATBEPKACHUS TOTO, YTO ITO MPABUIIO coOoieHo. JIniia, mony4YnBIIie MepCOHATbHBIE
JaHHBIE PaOOTHHKA, 00S3aHBI COOJIFO/IATh PEKHUM CEKpeTHOCTH (KOH(UACHIHATLHOCTH). JlaHHOe
[TonoxxeHue He pacmpocTpaHsercs Ha oOMeH MepCOHaIbHBIMU JaHHBIMH PAaOOTHHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (e/iepaaTbHBIMU 3aKOHAMHU.
4.1.4. OcyiecTBIsTh Nepeaady NepCOHANBHBIX JTaHHBIX PAOOTHUKOB B Ipelaeiax OpraHu3alid B
COOTBETCTBHUHM ¢ HacTosuM IlonoxxeHnuem.
4.1.5. Paspemiatb JocTym K TIEPCOHAIBHBIM JIaHHBIM pAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJHOMOYEHHBIM JIMLAM, NPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh MIPAaBO IMOJIy4aTh TOJIBKO TE
MepCOHANbHbIE JaHHbIe pAOOTHUKA, KOTOpbIE HEOOXOMUMBI JJisi BBIMOJIHEHUS KOHKPETHOM
byHKIHN.
4.1.6. He 3ampammuBate UHGOPMAILIUIO O COCTOSHUM 3/10pOBbS PabOTHHKA, 32 MCKIIOUYEHHUEM TeX
CBEICHUI, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJHEHUS! paOOTHHUKOM TPYAOBOM
byHKIHIH.
4.1.7. TlepenaBaTh MepCOHANbHBIC JaHHbIE PaOOTHHMKA IMPEJICTABUTEISIM PAOOTHHUKOB B MOPSIKE,
ycTaHoBJIeHHOM TpyaoBbIM KojaekcoM Poccuiickoii deaeparuu, 1 OrpaHUYUBATh 3Ty HH()OPMAIIHIO
TOJNBKO TEMM NEPCOHAIBHBIMU JIaHHBIMU PAa0OTHHKA, KOTOpPbIE HEOOXOIUMBI JIJIsi BBIMOTHEHUS
YKa3aHHBIMH MPEJCTaBUTENAMHU UX YHKIUU.
5.  XpaHeHHe M MCNIOJIb30BAHUE NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB:
5.2. I[lepconanbHble JaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OpraHU3alINU.

[Tpu 00paboTKe U XpaHEHUH MTEPCOHATBHBIX JJAHHBIX COOJIOAI0TCS:

- MapoJibHas TIOJTUTHKA;

- QaHTUBUPYCHAs 3aIUTa;



- IpaBuJIa paboThI CO ChEMHBIMU HOCUTEISIMU;

- IpaBUJia Pe3epBHOTO KOMUPOBAHMS,

- IpaBUJIa JIOCTYTIA B IIOMEILEHUS], I'/1€ PACIOJI0KEHbI 3JIEMEHThl HHPOPMALIMOHHBIX CUCTEM.
5.2.1. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh IONYYEHBI, MPOXOAUTH AAJIBHEHIIYIO
00paboTKy M TepenaBaThCsl Ha XpaHEHHE, KaK Ha OYMa)KHBIX HOCHUTENSAX, TaK U B JIEKTPOHHOM
BU/IE.

5.2.2. llepcoHanbHble JaHHBIE PAOOTHUKA MOTYT OBITH MOJy4YeHbI HE OT pabOTHHKA, a OT TPEeThel
CTOpOHBI, Vcronb3oBaHHE MEPCOHATIBHBIX JAHHBIX, IOJIYYEHHBIX TaKUM CIIOCOOOM, BO3MOXKHO
TOJIBKO C €r0 MUCbMEHHOT0 COTIacusl.

5.2.3. Ilpu noay4eHUU NEPCOHATBHBIX JaHHBIX HE OT Pa0OTHHUKA (332 UCKIKOYEHUEM CIIy4aeB, €CIIU
NepCOHAJIbHbIE JTaHHBIE ObUIN MPEIOCTaBIEHbl pab0TOAATENI0 HA OCHOBAHUM (PeIepanbHOTO 3aKOHA
WIN €CIIM IIepCOHAJbHbIE JaHHBIE SBISIOTCA OOIIEAOCTYNHBIMU) paboTojxaTenb 10 Hadaila
00pabOTKM TaKHWX TNEPCOHAIBHBIX JaHHBIX O00s3aH MpPeIOCTaBUTh PAOOTHUKY CIIEAYIOILYIO

UHPOPMAIIHIO:

. HanMeHOBaHMeE ((haMHIIHS, MMsI, OTUYECTBO) M a/IPEC OIEPaTOpa MITH €ro MPeCTaBUTEIS;

. 1eJ1b 00padOTKY MEPCOHANBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHHME;

. IpeArnoaraeMble MOJIb30BaTe! ePCOHATBHBIX TaHHBIX;

- YCTAHOBJICHHLIC HACTOAIIUM CDCZIepaJIBHI)IM 3aKOHOM IIpaBa CYG'BGKTa NEPCOHATBbHBIX
TaHHBIX.

6. JocTyn K nepcoHaJbHbIM JaHHBIM PA0OTHHKOB

6.1. IIpaBo jgocTyma K TEpCOHAIbHBIM JAaHHBIM HMEIOT COTPYIHUKH Ha3HAuYeHHBIC
OTBETCTBEHHBIMH 32 00pa0OTKY JAaHHBIX WM UMEIOIINE JOCTYII, COTJIACHO MPUKa3y PYKOBOJCTBA
OpraHu3aIHH.

6.2. PabOoTHHK UMeEET MpaBo:

6.2.1. IlonydaTp HOCTYN K CBOMM IEPCOHATIbHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH, BKIIOYas
MpaBo Ha 0E3BO3ME3JIHOE MOIYYCHHUE KOMUH JIF000# 3amucH, coepiKaieil epcoHalIbHbIC TaHHBIC
paboTHHKA.

6.2.2. TpeboBarb oT PaboTonmarenst yTOYHEHUSs, WCKIIOUEHUS] WM HUCIPABICHUS HEIMOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX WJIM HE SBISIONIUX
HeoOxomuMbIMH Jutst PaboTomarens mepCcoOHAbHBIX JaHHBIX.

6.2.3. TlomyuaTs ot PaboTomarens:

" CBCACHUA O JIMLaX, KOTOPLIC UMCIOT JOCTYII K IICPCOHAJIbHBIM JaHHBIM HWJIM KOTOPBIM MOKCT
OBITh MpeaO0CTaBJICH Takou JOCTYII;

" MEpCUCHb O6pa6aTI>IBaeMBIX MNEPCOHATIBbHBIX TAHHBIX U UCTOYHUK HUX ITOJYUCHUSA,

- CpPOKH O6pa6OTKI/I NMEPCOHAJIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

" CBCACHUA O TOM, KAKHC IOPUJUYICCKHUC TTOCICACTBUA I cy61)eKTa NEPCOHAIBHBIX JaHHBIX

MOJKET IOBJIeYb 32 cO00M 00pabOTKa ero nNepcoHaIbHbIX JaHHbIX.

6.2.4. TpeboBarb wusBemieHuss PaGoTtonareneM Bcex Ml KOTOPBIM paHee OBLIM COOOIIEHbI
HEBEpHBIE WJIM HEMOJHbIE IIEPCOHANbHBIE JaHHbIEe, 000 BCEX NMPOU3BEICHHBIX B HUX MCKIIIOYECHUSX,
WCTIPABJICHUSAX UM JJOTTOTHEHHSIX.

6.2.5. OOGayioBaTh B yIIOJTHOMOYEHHBIH OpraH I0 3alUTe PaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX
WM B CyJneOHOM TOpsJIKEe HelpaBOMepHBbIE NeicTBHi WM Oe3aelicTBus Pabortomarens mnpu
00paboTKe U 3allUTe €ro MePCOHAIBHBIX TaHHBIX.

6.3. KomupoBarb u 1enaTh BBIIUCKHM TEPCOHAIBHBIX JAHHBIX pPAa0OTHHMKA pa3peliaercs
UCKJIFOUUTENIBHO B CIIY’K€OHBIX LEJISAX C pa3pelieH st TUPEeKTOpa OpraHu3alty.

6.4. Tlepemaua mHpOpMaLUU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TPU NMHCHMEHHOM COTJIACHU
PabOTHHKOB.

7. OTBeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PeryJIMpPyIOIMX 00padoTKy M 3a1UTY
MEePCOHAIbHBIX IAHHBIX

7.1. PaOOTHHMKM OpraHW3alMy, BHHOBHBIE B HApYIICHWH HOPM, PETYIUPYIOMIUX MOJIy4YeHHE,
00pabOTKy ¥ 3alIMTy TEpPCOHANbHBIX JIAaHHBIX paOOTHMKA, HECYT JUCLUIUIMHAPHYIO



aMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMH.

7.2. PykoBoaMTENb OpraHU3alliy 3a HApYyIICHHE HOPM, PETyIHUPYIONIUX MOJydeHue, 00padoTKy H
3alUTY IEPCOHANILHBIX JAHHBIX PAOOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. 5.27 u 5.39 Kogekca 00 aqMUHUCTPATUBHBIX MpaBoHapymieHusx Poccuiickoit dexneparuu, a
TaKke BO3MENIAET TMOTEPIEBIIUM YIIEpO, NPUUYMHEHHBIM HEMPaBOMEPHBIM HCIOJb30BAaHUEM
nH(poOpMaIuu, coepKaiei nepcoHaabHbIC TaHHBIC.
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